
 
 
 
Submittal Form 
Department of Public Works 
Building Inspections Section 
777 Lynn Street 2nd Floor, Herndon, VA 20170 
Telephone (703) 435-6850  Fax (703) 318-8492 
E-Mail:  buildinginspections@herndon-va.gov 

 
 

Deliver To:      Permit Number:     
 
Job Address:            
 
Job Name:            
 
 
Contractor Name:           
 
 
Contractor Address:           
 
 
Contractor Phone:           
 
 
Type of Submittal:           
 
 
Reason for Submittal:           
 
 
Date:       Number of Copies:    
 
 
Submitter Name (Please Print):         
 
 
Submitter Address:           
 
 
Submitter Contact Number:          
     (office)     (cell) 
 
Submitter E Mail:           
 
             
   (Signature)      (Date) 
 
 Town Use Only  
 
Received By:        Date:     
 
Approved By:   Date:     
 
Contacted By:   Date:     
 
Fee Due:   
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